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 Permission to work in Office / Lab after non-working hours 

 I wish to work in office / Lab after 7.00 PM or non-working day. Kindly allow me to work in office 

/ Lab after non-working hours. 

Name: Designation: 

Department / Section: Date: 

Time from: Time to: 

  

 I ______________________ declares that after leaving the office / Lab, it will be locked in the 

presence of security personnel. 

 

Signature of Applicant 

Reporting Officer 

 

 

Security Incharge 


