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Ref. No.: 348-14/1/2023-ADMIN Dated: 23.07.2026

Office Memorandum

Subject: Constitution of the Internal Grievance Redressal Committee (IGRC) at Sardar Swaran
Singh National Institute of Renewable Energy (SSS-NIRE), Kapurthala — Reg.

With the approval of the Competent Authority, an Internal Grievance Redressal Committee (IGRC) is
hereby constituted at the Sardar Swaran Singh National Institute of Renewable Energy (SSS-NIRE),
Kapurthala, with immediate effect, to receive, examine and recommend appropriate action on grievances
pertaining to administrative and employee welfare matters of the Institute.

The composition of the Committee shall be as follows:

Sl No. Name/Designation Status
1 In-charge, Administration (General) Chairperson
2 In-charge, Administration (HR) Member
3 In-charge, Finance & Accounts Member
4 Dr. Sandeep Kumar, Scientist-B Member
5 Sh. Rupesh Kumar Verma, JEA (Admin) Member Secretary

Terms of Reference
The Committee shall:
1. Receive and examine grievances from regular employees, contractual employees, project staff, JRFs,
SRFs, Research Associates, trainees and interns of the Institute,
2. Consider grievances relating to administrative matters, working conditions, leave, attendance, office
facilities, salary/fellowship-related issues and other service-related matters.
3. Follow the principles of natural justice while examining grievances.
4. Submit its recommendations to the Competent Authority for appropriate decision.
5. Maintain confidentiality of all proceedings.

Matters outside the jurisdiction of the Committee

The Committee shall not entertain:

» Complaints relating to sexual harassment, which shall be dealt with by the Internal Committee
constituted under the Sexual Harassment of Women at Workplace (Prevention, Prohibition and
Redressal) Act, 2013.

« Disciplinary or vigilance matters.

 Matters pending before any Court, Tribunal or other statutory authority.

« Matters governed by specific statutory appeal or review provisions.

The Chairperson may invite any officer or representative of the concerned category, including
contractual/project personnel, JRFs, SRFs or Research Associates, as a Special Invitee to assist the
Committee in matters relating to such category. Such Special Invitee shall have no voting rights.



348-14/1/2023-ADMIN 1/5835/2026

SARDAR SWARAN SINGH NATIONAL INSTITUTE OF RENEWABLE ENERGY (NIRE)

(Formerly known as Sardar Swaran Singh National Institute of Bio-Energy)
12 K.M. Stone, Jalandhar-Kapurthala Road, Wadala Kalan, Kapurthala (Punjab) — 144603
Phone: 01822-507406; email: sss.nibe@nibe.res.in; Website: https://nibe.res.in

General Conditions
1. The Committee shall remain in force for a period of three (03) years from the date of issuance of
this Office Memorandum or until further orders, whichever is earlier.

2. The Committee shall ordinarily meet at least once every quarter. However, the Chairperson may
convene additional meetings, as and when required, depending upon the nature and urgency of the
grievances received.

3. The Member Secretary shall convene the meetings of the Committee with the approval of the
Chairperson and maintain the records and minutes of all proceedings.

4. The recommendations of the Committee shall be submitted to the Competent Authority for
consideration and appropriate decision.

This Office Memorandum shall come into force with immediate effect. It supersedes all previous Office
Orders/Office Memoranda issued in this regard. Accordingly, the Internal Grievance Redressal Committee
constituted earlier, if any, shall stand dissolved with immediate effect.

This issues with the approval of the Competent Authority.

(Dr. Ashish Bohre)
Scientist-D (HR-Admin)

To:
All Concerned

Copy to:
» PA to Director General, SSS-NIRE.
« All Division Heads.
» Institute Notice Board/Website.



