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Ref. No.: 348-26/41/2019-ADMIN Dated: 23.07.2026
Office Memorandum

Subject: Constitution of the Internal Committee (IC) under the Sexval Harassment of Wormen
at Workplace (Prevention, Prohibition and Redressal) Act, 2013.

In pursuance of the provisions of Section 4 of the Sexual Harassment of Women at Workplace (Prevention,
Prohibition and Redressal) Act, 2013, and with the approval of the Competent Authority, the following
Internal Committee (IC) is hereby constituted at the Sardar Swaran Singh National Institute of
Renewable Energy (SSS-NIRE), Kapurthala, with immediate effect, to receive, inquire into and
recommend appropriate action on complaints of sexual harassment at the workplace in accordance with the
provisions of the Act and the Rules framed thereunder.

Accordingly, the composition of the Committee shall be as under

Sl. No. Name and Designation Status
1. o Sangeeta Garg, Head, Centre for Energy and Environment, NIT @ Presiding Officer
Jalandhar

2. Ms. Gurjot Kaur, Senior Executive, Daily Ajit Group | Member

3. ' In-charge, Administration (General) - Member

4, \ In-charge, Administration (HR) ' Member
5. | S.Gurpreet Singh, Admin Assistant, NIRE ~~ Member Secretary

L

Terms of Reference
The Committee shall:

1. Receive complaints of sexual harassment at the workplace in accordance with the provisions of the
Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal) Act, 2013.

2. Conduct inquiries into such complaints by following the procedure prescribed under the Act and the
Rules framed thereunder.

3. Submit its Inquiry Report, together with its findings and recommendations, to the Competent
Authority (Director General, SSS-NIRE) for consideration and passing of appropriate orders in
accordance with the provisions of the Act.

4. Maintain strict confidentiality of all complaints, inquiry proceedings, records and recommendations,
as required under the Act.

5. Undertake awareness, sensitization and capacity-building programmes on prevention of sexual
harassment at the workplace and discharge such other functions as may be assigned under the Act.

Special Invitee

Where a complaint pertains to a Research Scholar, Outsourced Personnel, Technical Staff, Intern or
any other specific category of personnel, the Presiding Officer may, if considered necessary, invite one
representative from the concerned category, nominated by the Director General, as a Special Invitee
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to assist the Committee during the inquiry. Such Special Invitee shall not be a Member of the Committee and
shall have no voting rights.

General Conditions

1. The Members of the Committee shall hold office for a period of three (03) years from the date of
issue of this Office Memorandum or until further orders, whichever is earlier.

2. The Committee shall meet as and when required to discharge its statutory functions under the Act.
In the absence of any complaint, it shall ordinarily meet at least once every quarter to review
awareness, compliance and preventive measures.

3. The Member Secretary shall convene the meetings of the Committee with the approval of the
Presiding Officer and maintain the records and minutes of all proceedings.

4. Where a complaint is made against any Member of the Internal Committee, the concerned member
shall recuse himself/herself from all proceedings relating to such complaint. The Director General,
SSS-NIRE, being the Competent Authority, shall nominate another eligible officer to serve as the
Member for the purpose of inquiry into the said complaint.

5. The Committee shall submit its Inquiry Report and recommendations to the Competent Authority
(Director General, SSS-NIRE). The recommendations of the Committee shall be
recommendatory in nature, and the final decision shall be taken by the Competent
Authority.

This Office Memorandum shall come into force with immediate effect and supersedes all previous Office
Orders/Office Memoranda issued in this regard, if any.

This issues with the approval of the Competent Authority.

(Dr. Ashish Bohre)
(Scientist-D and HR-Admin)

Copy to:
1. Dr. Sangeeta Garg, Head, Centre for Energy and Environment, NIT Jalandhar — Presiding Officer.
Ms. Gurjot Kaur, Senior Executive, Daily Ajit Group — External Member.
Dr. Anil Kumar Sarma, Scientist-E, SSS-NIRE — Member.
Sh. Gurpreet Singh, Administrative Assistant, SSS-NIRE — Member Secretary.
PA to Director General, SSS-NIRE - for kind information of the Director General.
All Division Heads - for information.
Institute Notice Board/Website — for information of all employees.
Office Copy.
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